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INSTRUCTIONS IN RF.POR'.l'ING INVESTmATI<JlS 
IN'lO VIOIMIONS OF S:OOURin 

1.. · ThfJ Chief's of' aU of'f'ice and staff' divisions will oauae 
to be thoro~ investigated all violations of' security memorandao 
Those violt.1tions discovered by the AFSA Security Patrol will be re• 
ported to the Chief' of' the of'tice or staf'f division concerned at 
0830 of' tbe f'1rst regular working dq following the discovery of' the 
violation. 

2. The report covering the investigation will be directed to 
APSA_... and will contain the following information& ,, 

a. Statement as to whether or not a violation occurred. 

b. Pixing of' responsibility tor any such violation. 

a. Statement rf".garding whether or not any claesif':led 
mater:l.al E- xposed by the violation is missing and 
whetht~r or not it is believed a compranise occurred. 

d. A atatl!lllent as to 8111' action taken to prevent recurrence 
of security violations as well ss e r.-port of an,­
disoiplinar,y action taken in the event responsibility 
has been fixed. 

e. An7 further action recanmended. 

t. PertinP.ut statements f'ram. interested parties. 

3. Only one cow ot the investigation is required. 
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