// e SPSIS 461 fice of the Commandlng Office
Arlington, Virgimia

22 November 1944
MEMORANDUM NO. 54.

Subject: Official Publications.

To + All Organizations and Units, Arlington Ilall Station.

The following information is furnished for guidance in the use of
official publications at this station:

a. The attached chart (Inclosure 1) lists the type of publication,
together with general purpose of each, the headquarters, the authoraty,
and the authenticating office, .
b. These publications are the only recognized official medium
for dissemination of information and instruections over the signature of
the Commanding Officer.

c. All information or instructions falling in the categories
indicated 1n Inclosure 1, whach 1t is desired to have produced and released

as official publications, will be forwarded to the authenticating office
indicated.

d. There 1B also attached a list of standard distributions

(Inclosure 2) which are indicated on official publications with the proper
designations, such as Distribution "A" and "B". When 1t 18 desired to
furnish information to individuals other than tho=ze listed an the standard
distributions, such distribution should be so indicated at the time the
information to appear in the publication i1s forwarded to the authenticating
office, Distribution of publications bearing standard distributions will
be accomplished by the Post Publications Officer.

e. The authenticating office will maintain official files of
the publications listed in Inclosure 1.

f. It 1s suggested that standard distributions be set up within
each branch and organization indicated on the inclosed standard distribu-~
tion lists in order that complete and consistent distrabutions may be
maintained. .

« Amendments to standard distributions will be publicized in
Headquarters Bulletins.

h. Memorandum No. 22, this headquarters, dated 2 August 1944, and
other instructions in conflict with information contained herein, are res-

cinded.
By order of Colonel Collins: )// 7 ("
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2 Incls: Captain, Signal Corps,
Incl. 1-Chart of Publications, Adjutant.
Incl. 2-Dastraibution Lists, .

DISTRIBUTION "B" gl : eclassified and approved for release by NSA on




Type

Office Orders

Operating
. Instructions

Numbered
Memoranda

Unnumbered
Memoranda

Numbered
Headquarters
Bulletin

Special
Orders

Letter Orders

Special Court-
(dartial Orderr

REF ID:A70861

0fficial Publications

Purpose Headquarters

Publication of orders concerning SSA
assignment of Signal Security
Agency Personnel

A medium for dissemination of SSA
technical information and in-

structions to the operating

branches and activities of SSA

States matters of administrative AHS
policy of a continuing nature,

States matters of a current A4min- AHS
1strative nature or of one-time
application,

Includes i1tems of information on AHS
current station events, such as

schedules of training films, open-

ing of new station facilities and

current programs such as War Bonds,
Conservation.

Concerns such items as travel, leave AHS
and special duties of military
personnel,

Concerns such 1tems as travel AHS
and special duties of civilian
persomnnel,

Announces final action of special AHS
courts-martaial,

Commanding
Officer

Commanding
Officer

Commandang
Officer

Commanding
Officer

Comranding
Officer

Comanding
Officer

Commanding
of ficer

Commanding
Offacer

Authenticating

Office

0IC, Offaicer

Personnel Section

Assistant Commandant

Adjutant,

AAjutant,

Adjutant,

Adjutant,

Adjutant,

Adjutant,

AHS

AHS

AHS

AHS

AHS




Post Regulations

Special Orders

. Assignment and
Transfer Memo,

Daily
Bulletan

e
AU R

Purpose

Compilation of all regulations
and standing orders concerning
Post activatres

Includes data concerning trans-
fer, promotion, awards, and
discharges of enlisted personnel
and special officer personnel
with the battalion.

Assignment of enlisted person-
nel between companies and/or
branches at Arlington Hall
Station,

Includes 1tems of current infor-
mation such as Battalion events,
duty officer assignments, extracts
of current regulations and recrea-
tional and news events, for en-
l¥sted personnel.

Headquarters

AHS

Serv, Bn.

2nd Slg ™
Serv, Bn,

2nd S]g-
Serv, Bn.

Authority

Commanding
Officer

Commanding
Officer

Coamanding
Officer

Commanding
of ficer

Authenticating

Off1ce

Agjutant, AHS

Adjutant, Battalion

Asst. Ad). of the

Battalion

Asst, Adj. of the

Battalion




HEADQUARTERS ARLINGTON HALL STATION

DISTRIBUTIONS

23 October 1944
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DISTRIZUTION "A"

FOR: Admanistratave Officer
CO of Troops
Chiefs of all Divieions and Branches

General Files
Post Publications Officer (Reserve)

Commanding Officer (18-1 ) 1
Control Officer (18-14) 1
Fiscal Offaicer (1s=-1B) 1
Administrative Officer (18-2 ) 1
Post Adjutant (18-2 ) 2
Adjutant, 2nd Signal Service Battalion (18-86 ; 1
Chief, Personnel and Training Division (18-4 1
Chief, Operating Services Division (1s=5 ) 1
Chief, Security Division (15-8 ) 1
Chief, Intelligence Division (1s-9 ) 1
Chief, Personnel Branch (1S=-4A) 1
Chief, Training Branch (1S-4B) 1
Chief, Communications Branch (1IE ) 1
Chief, Laboratory Branch (m ) 1
Chief, Machine Branch (in ) 1
Chief, Supply Branch (1S-5A) 1
Chief, Protective Security Branch (ap ) 1
Chief, Cryptographic Branch (zc ) 1
Chief, Development Branch (I ) 1
Chief, Language Branch (IB-1 ) 1
Chief, Military Cryptanalytic Branch (1B-2 ) 1
Chief, General Cryptanalytic Branch (1B-3 ) 1
Chief, T/A and Control Branch (1B~4 ) 1
Chief, Information and Liaison Branch (IR ) 1

1l

5

TOTAL 31

{Revased 23 Oct 44)
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" REEFT R 61
. DISTRIBUTION "a" .

FOR: All Organaizations and Unats,

Commanding Officer (18-~1 )
Director of Communications Research (15-3 )
Control Officer (1s-1A)
Fiscal Officer (18-1B)
Administrative Officer (1s=~2
Post Adjutant (1s-2
Assistant Post Adjutant (Is-2
Adjutant, 2nd Signal Service Battalion (1s~-6
Chief, Personnel and Training Division (1S-4
Chief, Operating Services Division (IS~5
Chief, Security Division (1s-8
Chief, Intelligence Division

Chief, Persomnel Branch

Chief, Training Branch

Chief, Communications Branch

Chief, Laboratory Branch

Chief, Machine Brench

Chief, Supply Branch

Chief, Protective Security Branch

Chief, Cryptographic Branch

Chief, Development Branch

Chief, Language Branch

Chief, Milatary Cryptanalytic Branch

Chief, General Cryptanalytic Branch

Chief, T/A and Control Branch

Chief, Information and Liaison Branch

Cafeteria Officer

Chaplain

Custodial Officer

Exchange Offaicer

Intellaigence Offacer

Assistant Intelligence Offaicer

Legal Assistance Officer

Medical Officer

Motor Pool Offaicer

Post Engineer

Post Personnel Officer

Provost Marshal

Signal Officer

Iransportation Officer

Bulletin Board, Headquarters Building

Bulletin Board, A Building

Bulletin Board, B Building

General Files

Post Publications Officer (Reserve)
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(Revised 23 Oct 44)




SRR (g 61

DISTRIBUTION "c" =

FOR: All Officer Personnel

Commanding Offaicer

Assistant Commandant

Control Officer

Fiscal Officer

Admainistrative Officer

Post Adjutant

Assistant Post Adjutant

Adjutant, 2nd Signal Service Battalion
Chief, Persommel and Training Division
Chief, Operating Services Division
Chief, Securaty Division

Chief, Intelligence Division

Chief, Personnel Branch

Chief, Training Branch

Chief, Communications Branch

Chief, Laboratory Branch

Chief, Machine Branch

Chief, Supply Branch

Chief, Protective Security Branch
Chief, Cryptographic Branch

Chief, Development Branch

Chief, Language Branch

Chief, Military Cryptanalytic Branch
Chief, General Cryptenalytic Branch
Chief, T/A and Control Branch

Chief, Information and Liaison Branch
Cafeteria Offaicer

Chaplain

Custodial Officer

Exchange Officer

Intelligence Officer

Assistant Intelligence Offaicer

Legal Assistance Officer

Medical Officer

Motor Pool Officer

Post Engineer

Provoét Marshal

Post Personnel Officer

Signal Offaicer

Transportation Offacer

Bulletin Board, Headquarters Building
Bulletin Board, A Buildang

Bulletin Board, B Building

Q/b Officer Personnel Unit

General Files

Post Publications Officer (Reserve)

* Based on Distribution "B" plus approximate
25% coverage of officer personnel assigned to 2nd
Signal Service Battalion and operating branches,

(Revased 23 Oct 44) Y
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rReSONIPEN g6 1

DISTRIBUTION "D" =

FORs All Civilian Personnel

Office of the Commanding Officer
Director of Communications Research
Control Officer

Fiscal Officer

Administrative Offacer

Post Adjutant

Assistant Post Adjutant

Adjutant, 2nd Signal Service Battalion
Chief, Personnel and Training Division
Chief, Operating Services Davision
Chief, Security Division

Chaef, Intelligence Division

Chief, Personnel Branch

Chief, Training Branch

Chief, Communications Branch

Chief, Machine Branch -

Chisef, Supply Branch

Chaef, Protective Securaty Branch
Chief, Cryptographic Branch

Chief, Development Branch

Chief, Language Branch

Chief, Military Cryptanalytic Branch
Chief, General Cryptanalytic Branch
Chaef, T/A and Control Branch

Chief, Information and Liaison Branch
Cafeteria Officer

Custodial Officer

Exchange Officer

Intelligence Officer

Assistant Intellagence Officer

Legal Assistance Officer

Post Engineer

Post Personnel Officer

Provost sMarshal

Signal Officer

Transportation Officer

Bulletin Board, Headquarters Building
Bulletan Board, A Building

Bulletin Board, B Building

General Files

Post Publications Officer (Reserve)
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*Based on Distribution "B" plus approximate
, 10% coverage of civilian personnel assigned to
Arlington Hall Station and the operating branches.
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(Revased 23 Oct 44)




REPES 0861 e
. DISTRIBUTION "E" =*

FOR: All Milaitary and Civilian Personnel

Commanding Officer

Assistont Commandant

Director of Communications Research
Control Officer

Fiscal Officer

Administrative

Post Adjutant

Assistant Post Adjutant

Adjutant, 2nd Signal Service Battalion
Chief, Persomnel and Training Divasion
Chief, Operating Services Division
Chief, Security Divasion

Chief, Intelligence Division

Chief, Personnel Branch

Chief, Training Branch

Chief, Communications Branch

Chief, Laboratory Branch

Chief, Machine Branch

Chief, Supply Branch

Chief, Protective Security Branch
Chief, Cryptographic Branch

Chicf, Development Branch

Chief, Language Branch

Chief, Malatary Cryptanalytic Branch
Chief, Gemeral Cryptanalytic Branch
Chief, T/A and Control Branch

Chief, Information and Liaison Branch
Cafeteria Officer

Chaplain

Custodinl Offaicer

Exchange Officer

Intelligence Officer

Assistant Intelligence Officer

Legal Assistance Officer

Medical Offaicer

Motor Pool Offacer

Post Engineer

Post Persomnel Officer

Provost Marshal

Signal Officer

Transportatian Officer

Bulletin Board, Headquarters Buildang
Bulletin Board, A Building

Bulletin Board, B Building

0/C Officer Persomnnel Section
Gepneral Files

Post Publications Officer (Reserve)
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* Baged on approximate combination
of Distribution "C" and "D".

(Revised 23 Oct 44)




