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REF ID:A59225 e DBPAitltt1lft OP DJDIUBB 

ABISD lOllOlll8 SBlURl'ft MIBlllr 
VUbir&gton 251 D. Co 

33 December 1951 ~ 
!ifSA ~ 10 •• 110.9 

SUDJJIC'l; Bepofta bue4 on Mecllan1se4 AI'SA Ci vllJAID Pencmnel Service Recol"48. 

Rlit&NDcea ArsA Mlmo Ro. U0-3/1 dt4. 26 April .L951 an4 110-3/l (AppJDU.x l) 
4t4. 29 October 1951, aub3flatz PJroce4urea tor AISA RepoJ'ta 
Con'tz!ol~o 

1. 'lbe toll.ow1ng 4&ta baft been ext:racted fi"'OD the aemce recor48 ot AJSA 
c1Yll1fiD a.plo~ an4 place! on DM cU'4a: 

&o l'iule of eaployee 

b. Date ot bil'th (IIOilth 8D4 yeazo) 

C • Service cCIJI)Utation a&te (mcntb1 da7 BD1 ~) bue4 OD total JeaN 
of aomce (c1v11la aDd 11111tar,v) 

4o fbe larJt pmJODDel &CtiCD talren cmc1 oftect1V8 date 1 for u:ampJ.e: 
kceptcd Appolntlllr.rrt (Pel1111118D't), (~l'BI7)1 (Bt~t~~~W~t after 
Jlll.S.tar,y Sei'Vice) 1 (Do bzee.k in aonice); Pl'alil0t1on, Beus1~t, 
Pel'1o41c Step Inc:nue (Clae81f1cat1on Act) 1 MII1D1.V.t1ve Pa7 
Incrase (WB); CbaiJile in Dee1saa~1on; Rae1cprat1on, o:r setpuoat:l.on 
:rcw lfil1taz7 8ez'Vice; lfelm:Lad:l.on; a.t:I.I"GGDDt (Ase), (D1ub11:1.'t7) 1 
(Opt10D&l). 

•· Position 

(l) Sew1cez (General Scbo4ule) (08) 1 Cnfta1 PI'Otect1ve1 CWita41al 
WPC), WGp Baud (D) 0 

(2) Series Co4e: %Dclud.e8 Job• vb:l.cb nq,US.zoe clo.eq zoel&ted k1D&te 
~IU14 a'b1U.t1ea; ~ U81111Ple1 aeci"RRII'::.al ael':l.ee 318. 

(3) title CoClat IDclw1o• t:l tletl w1:tb1:a. • QGC:f.f'1c aen•; tor 
ne~~pli*;=is.wn left• 318 will 'be found: 

318-oJ. lecNtar./ ~'l':IP1DS) 
3.1.8-o2 S.CMal7 8~_,) 
318..03 ~ Geaenl) 

(4) Gzade 

(;) Step 

'f. Ors,aniaticm 

(l) Offlcial Aaa1SJD&~Dt (to •oUon level.) 

(2) ~ AN1gm&lt (to banch level.) 
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(3) Physical LocatiOD (ltJIJ OJ" NaVSocsta) 

.;. Sex 

h. Bace 

1. Jtllrital sta~ 

., .. Vetel"&n •a ,pnt__. (5 or 10 pOint) 

k. FiiiCal p20Ject. 

l.. Pertormnc• zat1n..; clue b;y IDOl'lttl. \ 
\ 

m. Autarlllt1c pay iDe,.... 'lue, b7 IIIOIItb and ~ 

2. !be prepazat1on of zrepoRs fl'CIIl IBM ~!U eboul4 nduce tiMt aain• 
teDauca ot detailed ncOI'de and the colloction of atatlatic&J. reports 'b1 DaDlal 
llllthocla; tor example a 

a. Repozota aucb u tbe tolltJwlDG 1a7 be pnparecl frca 'the data 1n ~ 
1: 

(l} Aa•iaDed pereormal iD ~M~q,UeDce b;y aectiao, bnncb, 41v111'1on or 
om.ce, or 81\V ccdlilaUOD tbanot. 

(2) Al81cSQ8Cl penoamel in aequence by Hl'Yice and ftrlea. 

(3) Aeslunlld penormal :l.n secpmce b:r 80ft'lce, uft4e, and step 
VS.tbln an;,y 4ea11"81! orJU]ia.t1ona.L eltllalt. 

(4) Peraomal locate! in the achooJ., 'b:f or~rat1on to vh:l.ch 
8881~. 

(5) Sel,1&Nt10118 • a.ray tim J,J81"1od after 3ll Juzw 1951. 

b. !he tol.l.ovJ.nG ncUIT!DJ N';orts ara au'tclllati~ ~ fol' .AlBA 
.1.;3: 

(1) ... total n\111tle1' of civilla eapl.o:/0811 by eect1on 8DC1 

(2) Quu!!~ - '1'otal. by ~ onl¥. 

(3) ~ aa ot 30 June - 'lOtal \TJ ~ GDd step. 'l'otal by 
~ Giiti9 a- atep. 
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3· Bequana tor N,POZ'ta V1ll be sUbm1tted by otn.cn and Staff 1>1·"1e1ona 
in accor4Mce v1 th tllll retennce. 

4. Prov1a1ono ap}}l1cabla to mecban1zed ncozdll Of ASA c:1v1lie.n pe:raonnel 
v1lJ. 'bo ,pu'bl18bl.ld in a M',pU'&te JU:moftftd.UII. · 

FOB TD DZRIC'.fOlh 

DDfJ.'RISU'liON I 
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